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1. Cover Letter

Please refer to the attached document for more information. PLEASE NOTE:
All applicants must sign and date all pages of the application where required;

otherwise, the application will not be reviewed or processed.











2. Notice Disclosing Tenants

Please refer to Notice Disclosing Tenants for additional information.





3. Purchase Application

Purchase Application, completed and signed (Please include names and
ages of all proposed occupants)















4. Contract of Sale

Contract of Sale executed by all parties



5. Window Guard & Lead Paint Disclosure Form

Window Guard & Lead Paint Disclosure Form must be executed by Seller,
Purchaser, and Agent





6. Disclosure of Bedbug Infestation History form

Please complete Disclosure of Bedbug Infestation History form. (enclosed)







7. Credit Authorization Form

Credit Authorization Form must be completed by purchaser(s)







8. Contact Information Form

Contact Information Form must be completed by purchaser(s)





9. Applicant Releases

Applicant Releases for the Board and the managing agent to be executed by
purchaser(s)





10. Employment Letter

Letter from employer(s) stating job function, salary and length of
employment.



11. House Rules Acknowledgement

House Rules Acknowledgement must be executed by all parties













12. Homeowners Insurance Acknowledgement

Homeowners Insurance Acknowledgement must be executed by all parties





13. Tax Abatement Form

Tax Abatement Form  must be executed by all parties





14. Pet Owners Statement of Responsibilities

Pet Owners Statement of Responsibilities   must be executed by all parties





15. If financing,

If financing, commitment letter, appraisal and three (3) original executed
Aztech Recognition agreements must be submitted with the package



16. Reference Letters (Business)

Applicant(s) must each submit three (3) businesses reference letters



17. Net Worth Affidavit

Net Worth Affidavit must be executed by purchaser(s)





18. Statements of Assets and Liabilities

Statements of Assets and Liabilities must be filled out by all purchaser(s).
(Balance sheet, notes to balance sheet, annual income statement and
expense). Packages must include verification of assets (i.e. letter from

bank(s) stating type of account, amount on deposit, in dollars and age of
account monthly brokerage statements, etc.)















19. Tax Returns

Fully executed copies of the last one (1) years tax return must be submitted
with package.



20. Gas Leak Procedure





21. Important Billing Notice





22. Bulk Letter

Bulk letter enclosed for informational purposes.





23. W-9 Form

Please complete IRS W-9 Form (enclosed).















24. Photo Identification

Please upload a copy of Photo identification.



25. Primary Residence Form

Please complete the Primary Residence Form (enclosed).





26. Alteration of Assumption

Please complete the Alteration of Assumption (enclosed).





27. Move In/Out Deposits

Please refer to the attached for additional information. Kindly complete the
Rentable Acknowledgement Form (enclose).
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